MHWHOBPHAYKHU POCCUN

BJIAJUBOCTOKCKUI I'OCYJIAPCTBEHHBIN YHUBEPCUTET
OKOHOMUKU U CEPBUCA

KA®EJIPA S5KOHOMUKU U VIIPABJIEHUA

Pabouast mporpamma JUCHUTUIMHBI (MOIYJIS)

JJOKYMEHTHUPOBAHUE VIIPABJIEHUYECKOM
HEATEJIbBHOCTU

Hamnpasnenue u HanpaBieHHOCTH (TTPOQHITH)
38.03.02 MeHemKkMEHT. YTIpaBiIeHUE IEPCOHATIOM

I'ox Habopa nHa OITOIT
2020

®opma 00yueHus
OYHast

Bnanusoctok 2021



Pabouass mnporpamma aucuuIUIMHBL (MOaynsd) «JloKyMEHTHpOBaHHE YIpaBIEHUYECKON
JIeSITEIbBHOCTH» cocTaBjieHa B cooTBeTcTBUM ¢ TpeboBaHusiMu OI'OC BO mno HampaBieHHO(M)
noarotoBku 38.03.02 MenemkmenT (yTB. npuka3zom MunoopHayku Poccun ot 12.01.20161. Ne7) u
[TopsiakoM opraHM3aIy U OCYIIECTBICHUS 00pa30BaTENIbHON JEATEIFHOCTH 110 00pa30BaTEIbHBIM
IporpaMMam BBICHIETO 00pa3oBaHMs — Mporpammam OakajaBpuara, IporpaMMaM cCrHelualnuTeTa,

porpaMMaM MaructTparypsl (yTB. mpuka3zomM MunoOpraayku Poccun ot 05.04.2017 . N301).

CocraBurenb(un):

Heemepenko K.H., cmapwuii npenooasamens, Kaghedpa d>xkonomuxu u ynpasieHus,
Kseniya.Degterenko@vvsu.ru

Lapesa H.A., kanouoam norumudeckux Hayk, ooyenm, Kageopa 3koHOMUKU U YyNpasieHus,

Natalya.TSareval @vvsu.ru

VYTBepkJeHa Ha 3aceJaHuM Kadeapsl SJKOHOMUKHU U yrnpasieHus oT 31.05.2021 , npoToxon
Ne 12

COI'JIACOBAHO:
3aBenyromuii kabeapoi (pazpaboTynka AOKYMEHT IOAITUCAH
Ayromt (benpoii (pasp ) SJIEKTPOHHOM MOJAMUACHIO
Bapkynesuu T.B. Ceprudmkar 1575458423
[Homep Tpan3akumu 0000000000773EDD
Bnanenert Bapkynesnu T.B.
3aBenyromui kadeapoi (BLITYCKarOIIeH AOKYMEHT MOAIUCAH
ALyromt benpoit ( y mei) 3JIEKTPOHHOM MOJAMUACHIO
Bapkynesuu T.B. Cepruduxar 1575458423
[Homep Tpansaxkuuu 0000000000773EE6
Biianenery Bapkynesuu T.B.




1. Llenb n 3agayum ocBoeHUs1 AUCLMNIINHBLI (MoAayns)

[lenpto OCBOCHMSI IUCIMILTUHBI «/[OKyMEHTHpOBaHHME YNPaBICHUECKOW EATEIHLHOCTH
sBisieTcst BoimosiHeHUe TpeboBanuit ®I'OC BO k mpodeccnoHanbHOM TOATOTOBKE OakaaaBpoB,
oOyyaromuxcs o HampabieHuto moarotoBku 38.03.02 «MenemKkMeHT».

3aaun OCBOCHHMSI TUCITUTUIUHEIL:

- TOKAa3aTh POJIb JIOKYMEHTA U JOKYMEHTUPOBAHHOW MH()OPMAIINY B TIPAKTHKE YIIPABICHHUS,

- U3YYHTb dTAIbl Pa3BUTHUS JOKYMEHTa KaKk HOCUTENsI MH(pOpMaIny;

- W3YYHTH 3aKOHOJATENbHBIC u HOPMAaTUBHO-METOIUYCCKUE JIOKYMEHTHI,
periiaMeHTHpyonme paboTy ¢ JOKyMEHTaMU OpraHU3aIlHH;

- 03HAKOMUTH C MPABUIAMH COCTABIICHUS U O(DOPMIICHUS YIIPaBICHUECKUX IOKYyMEHTOB;

- I3YYHTH MOPSIOK PAOOTHI C TUYHBIMU U CITY>KEOHBIMU JOKYMEHTaMU;

- IPUBUTH HABBIKH COCTABJIEHUS U O(DOPMIICHUSI OCHOBHBIX JIOKYMEHTOB yIPaBICHUS;

- U3YYHUTH pabOTy CIYKOBI JOKYMEHTAIIHOHHOTO 00ECTICUeHUS YIIPaBICHHUS,

- O3HAKOMHTH C COBPEMEHHBIMH TEXHOJOTHSMHU OpTaHMU3AIHH JOKYMEHTOO0OpOTa
NPEANPUATHI U OpTraHU3aLIHil.

2. MNMepeyeHb NNaHMpyeMbIX pe3ynbLTaToB OOy4YeHusi No gucuMnnuHe (Moaynio),
COOTHECEHHbIX C nnaHupyemMbiMU pe3ynbTaTamMuM OCBOEHUsi obpa3oBaTeribHOM
nporpamMmbil

[TnanupyemMpIMH pe3ynsraTaMy OOydeHHS I0 AWUCIMIUIMHE SIBISIOTCS 3HAHWS, yYMEHHUS,
HaBBI KU, COOTHECEHHbIE C  KOMIETEHIMSAMM, KOTOpble (OpMHUpYEeT AUCUUIUIMHA, U
o0ecrieunBaroIie JOCTIDKCHNE IUIAaHUPYEMbIX DPE3yIbIaToB IO 00pa3oBaTeNbHONW IporpamMMme B
nenoM. [lepedeHp KommeTeHIUH, GOPMHUPYEMBIX B PE3YIbTaTe M3YUYEHUs TUCHUIUTUHBI (MOIYIS),
npuBeseH B Tadmmue 1.

Tabmuua 1 — Komnerenuuu oOydaromerocs, (GpopMupyeMble B pe3yiabraTe OCBOCHHUS

JUCUHUILTUHBI (MOYJIs1)

Hassanue OITIOIT Kox DopmyHpoBKa
BO, KOMIICTCHIHH KOMITETEHIIH [Tmanupyemble pe3yapTaThl 00yIeHHS
COKpAIICHHOE
38.03.02 [IK-8 Brnanenne HaBBIKAMU | 3HaHuUs: OCHOB JJOKYMEHTAJIbHOTO
«MeHeKMeHT» JIOKyMEHTAJIBHOTO oopmIIeHHS pemeHui B
(b-MH) o(hopMIIeHHUS peIIeHHI B YIpaBJICHUH ONEPALIUOHHON
yIpaBJIeHUH (IpOU3BOACTBEHHOIN) AEATEILHOCTH
onepaluoHHON OpraHu3aIuii; TpeOoBaHUi K
(IpOM3BOACTBEHHOIN) CTaHAPTH3ALMY 1 yHudukanun
JEATETbHOCTH JIOKyMEHTOB, ICUCTBYIOIINX
OpTaHM3aIi pu YHA(MHUIHNPOBAHHBIX CHCTEM
BHEJIPEHUH YIIPaBICHIESCKON JTOKYMEHTAIINH
TEXHOJIOTHYECKHX, VMeHHS: COCTaBJIATH X O(OPMIIATE JIEIIOBYIO
IIPOJYKTOBBIX JIOKyMEHTAIIHIO B COOTBETCTBUH C
MHHOBALUH U HOPMAaTHBHO- METOUYCCKUMH aK-
OpraHU3aIOHHBIX TaMH; aalTHPOBATh
U3MEHEHUI CYILLECTBYIOLIME paBuIa U
TEXHOJIOTHH COCTaBIECHUS U
oopMIIeHHS yTIPaB-TEHYECKHX
JIOKyMEHTOB K KOHKPETHBIM
YCIIOBHSIM




Hassikn: JIOKYMEHTaJIBHOTO 0(OPMIICHHUS
peleHui B yIIpaBIeHUN
OIepaLlMOHHON (IIPOU3BOACTBEHHOM)
JIeATEIIBHOCTH OpraHU3aIii;
HaBbIKaMU TOJTOTOBKH
OpraHU3aIMOHHBIX 1
pactopsAUTEIbHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl CO3JJaHNST HOBBIX
MPEANPUHUMATENBCKUX CTPYKTYP

3. Mecto aucuunnuHbl (MoAyns) B CTPYKType OCHOBHOW oGpa3soBaTeribHOMW
nporpammbi

JucuuninHa  «/{OKyMEHTUPOBAHHME  YIIPABICHYECKOW JEATEIIBHOCTHY» OTHOCUTCA K
BapUaTHBHOW YacTH MpodeccrnoHanbHoro 1ukia yaeOnbix mianoB OITOIT 38.03.02 MenepkmenT.

BxoanbimMu Tpe6OBaHUAMU, HEOOXOAMMBIMU AJIS OCBOCHUS JUCIMUILTUHBI, SIBJISETCS HATUIHE
y 0Oy4arommxcs KOMICTCHIMHA, CQOPMHUPOBAHHBIX TMPU W3YYCHUH JAWCIHIUIMH  W/WIH
npoxoxkaeHnu npaktuk «MHdopmanmronHo-nmpaBoBoe obecrieueHne OuzHeca», «Pycckuil s3bIk U
KyJbTypa peur». Ha JanHyo JUCHUIUIMHY ONUPAIOTCS « Y IPaBIIEHUE TEPCOHATIOM.

4. O6bem gucumnnuHbl (Moayns)
O6’BCM JAUCHUIUIMHBI B 3a4CTHBIX CAMHHUIAX C YKa3aHHEM KOJIMYCCTBA aKaACMHNYCCKHUX
4aCoOB, BBIACJICHHBIX Ha KOHTAKTHYIO pa60Ty C 06yanOIJ_II/IMI/IC}I (HO BUJ1amM y‘leGHLIX BaHHTHﬁ) " Ha

CaMOCTOSITEJIbHYIO paboTy, IPUBECH B TabuIIe 2.

Tabmuma 2 — O6mas TpyI0eMKOCTh TUCIIATLTNHBI

Tpyno- O0BEeM KOHTAKTHO# paboThI (dac)
CCMCCTP C€MKOCThb
Hosae | OO | waers | S Ayaropuas Bueaymn | cpe | et
OI1OII BO v VII 3®(y)p YyAUTOp TOpHas
HUA ( > (3.E)) Bcero Taln
03d0)
nek. | mpak. | ma6. A KCP
380302 1 6550 | BalB 2 3 37 | s | s | o | o o | 7 3
MeHeKMEeHT

5. CTpyKTypa u coaepxxaHme agucumninuHbl (Moayns)

5.1 CtpykTypa aucumnnuHsl (Moayns) ana O®O

TemaTnueckuil TIaH, OTpaXkaroIUK coAepKaHUe ATUCLUILUIMHBI (IEPEUEHb PA3ACIOB U TEM),
CTPYKTYpPHUPOBAHHOE IO BHUIAM y4E€OHBIX 3aHITHHA C yKa3aHUEM HX OOBEMOB B COOTBETCTBHUU C
y4eOHBIM IIJIaHOM, ITpUBEJEH B Tabmuue 3.1

Tabmuua 3.1 — Paznmensl qucuuruiHbel (MOAYAS), BUIBI yU4eOHOW AEATEIBHOCTH M (HOPMBI

TeKy1ero KouHTpois s OPO

5.2 CopepxxaHue pasgenoB U TeM gucuunnuiel (moayns) ana OPO

6. MeToauyeckue ykazaHus No opraHu3auum nsyueHus QUCLUMNIHbI (Mogyns)



CamocrositensHas padota cTyneHToB (CPC) — 3T0 AesTenbHOCTh yUanuxcs, KOTOPYIO OHU
COBepIIalOT 0e3 HEeMOCPEJICTBEHHONW TIOMOIIM W YKa3aHWH TMpernojaBareis, pPYyKOBOACTBYSIChH
c(OPMHUPOBABIIUMHUCS paHee MPEACTABICHUAMUA O TOPSAJKE M TPABWIBHOCTH BBITOJTHEHHS
onepanuii. llens CPC B mpomecce oOydeHHs 3aKiIiO4aceTcs, Kak B YCBOCHUW 3HAHWMA, TaK U B
(GbopMHpPOBAHUN YMEHUH U HaBBIKOB 110 UX MCIIOJIB30BAHUIO B HOBBIX YCIIOBHSX HA HOBOM y4eOHOM
Marepuaie. CaMocTosiTelbHasE padoTa Mpu3BaHa OOECIEYMBATH BO3MOXKHOCTH OCYIIECTBIICHUS
CTYIEHTAaMHU CaMOCTOSTEIbHON IMO3HABATEIbHOU NEATEIBHOCTH B OOYYEHHM, W SIBISCTCS BUIOM
y4eOHOTO TpyHa, CIOCOOCTBYIOIIETO (OPMHPOBAHUIO Yy CTYIEHTOB camoctositenbHocTH. CPC
UMeeT KaK ayAMTOpHbIN, TaKk W BHEayIUTOpPHBIA XapakTep. B naHHO#l yueOHON mporpamme
MIPUBEJICH MEPEUYEHb OCHOBHBIX U JOMOIHUTEIBHBIX UCTOUYHUKOB, KOTOPBIE MpeJIiaraeTcst U3y4uTh
B Iporecce 00ydeHus mo auciuminae. Kpome Toro, s pacmvpeHust U ynryOJeHus 3HaHUN 1O
JAaHHOW JUCIMIUIMHE 11eJIecCO00pa3HO HCIOJb30BaTh HAydHble MyONMKAllMM B TEMAaTUYECKUX
KypHajaX, MOJHOTEKCTOBbIe 0a3bl JaHHBIX OMOIMOTEKH, MMEoLIecs B OMONIMOTEKax By3a M
peruoHa, myOIrKaIMid Ha AIEKTPOHHBIX U OYMa)KHBIX HOCHTEJISIX.

OcobeHHOCTH OpraHu3anuu O0y4YeHHs JJISl JIHI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSMH
310POBbSl H HHBAJH/I0B.

[Tpr HEOOXOAMMOCTH OOYYAIOIIUMCSI M3 YHUCIA JIMI C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
3I0POBBSl U MHBAIUOB (110 3asBICHUIO 00yYaroIIerocs) MpeaocTaBisieTcs yueOHas nHpopmaIus B
JOCTYITHBIX (POPMaX C yUYETOM MX HHIUBUAYATBHBIX ICUXOPU3UIECKUX OCOOCHHOCTEH:

- JUIS JIUI] ¢ HApYIIEHUSMHU 3pEHUs: B MeYaTHON (opMe YBETHYEHHBIM pudTom; B Gpopme
3JIEKTPOHHOTO JIOKYMEHTa; UH/IUBUyaJIbHbIE KOHCYJIBTalluU c NpUBJICYCHHEM
TU(IIOCYPIOTIEPEBOAUNKA; MHIMBUAYIbHBIC 3aaHUs, KOHCYJIBTAUU H JP.

- JJIs I ¢ HApYIICHUSIMU cllyXa: B Me4aTHoi (opme; B hopMe 3JEKTPOHHOTO JOKYMEHTA;
WH/IMBUyaJIbHbIE KOHCYNIBTALMH C TIPUBJICYCHUEM CYPAONEPEBOIUNKA; UHINBH Iy aJIbHbBIC 3adaHU,
KOHCYJIbTAIHH U JIp.

- 7S TUI] ¢ HapyUICHUsIMHU OTIOPHO-BUTATEIBHOTO ammapara: B ne4atHoi gopme; B popme
AIIEKTPOHHOTO JIOKYMEHTA; WHANBHyaJIbHBIC 3a/IaHHsI, KOHCYJIbTAIH U JIP.

7. ®oHO OUEHOYHbIX CpeacTB ANnsl NPoOBeAEHUsl TeKyLero KOHTpons wu
NPOMEXYTOYHOM aTTecTauum odyyaroLmMxca no gucumunnuHe (moaynio)

B coorBerctBum ¢ TpeboBanusmMu DPI'OC BO mns arrecranmm  oOydaromuxcs Ha
COOTBETCTBUE WX TNEPCOHAIBHBIX JOCTHKCHHHA IJIAHUPYEMBbIM pe3ylbraraM OOy4deHHs 110
JUCUHUIIIWHE CO3MaHbl  (OHIBI OLEHOYHBIX CPEACTB. THUIMOBBIE KOHTPOJIBHBIE 3a/IaHMS,
METOJIMYECKUE MaTepHallbl, OMPEIeNAIONIne MPOIeayPhl OLICHUBAHUS 3HAHWN, YMEHUI U HABBIKOB,
a TaKKe KPUTCPUU M IIOKa3aTeiau, HEOOXOAWMBIC NJisi OLEHKH 3HAHWW, YMEHUWH, HaBBIKOB W
XapaKTEepHU3YIoIIre 3Tarbl (POPMUPOBAHUS KOMIIETCHIIMHA B MPOIECCE OCBOEHHUs 00pa30BaTeIbHOM
Mporpammsl, npeactasiaeHsl B [Ipunoxenun 1.

8. YyebOHO-meTOAMYECKOE U UWH(pOpMaLUMOHHOe obecnevyeHne AUCLUNIIUHBI
(Mmoayns)

8.1  Ocnoenaa numepamypa

1. Kopnees M. K., ITmenko A. B., Mamypues B. A. JJIOKYMEHTHMPOBAHUE
VIIPABJIEHUECKOM JESATEJIBHOCTH 2-¢ u31., ep. u 101, YUeOHUK ¥ MPAKTUKYM JIIs BY30B
[DnexTponnsbIit pecypc] , 2020 - 384 - Pexxum poctyna: https://urait.ru/book/dokumentirovanie-
upravlencheskoy-deyatelnosti-testy-v-ebs-450470

2. KprokoBa H. II. JlokymeHTHpOBaHHE YIPABICHUECKON NEATENBFHOCTH : YueOHOoe
nmocobue [DnekrpoHHBI pecypc] : HMH®OPA-M , 2019 - 268 - Pexum pocryna:
http://znanium.com/catalog/document?id=359359



3. [Tanacenko FO. A. JlokyMeHTHpOBaHHE YNpPaBICHUYECKOM NEATEIBHOCTH : Y4eOHOe
nocobue [DnekTpoHHbli pecypc] : PHOP , 2018 - 138 - Pexum pocryna:
http://znanium.com/catalog/document?id=309085

8.2  Jlonoanumenvnas numepamypa

1.  OcHOBBI JenONpPON3BOACTBA : yueOHOe rmocodue [DaeKkTpoHHsIH pecype] , 2019 - 181 -
Pexum noctyna: https://lib.rucont.ru/efd/685285

2. Pazgopoxsbiif A. A. JIOKyMEHTHpPOBAaHUE YIPABICHUECKON NEATEILHOCTH @ YueOHoe
nmocobue [DnekrpoHHBIi pecypc] : HMH®OPA-M , 2018 - 304 - Pexum pocryna:
http://znanium.com/catalog/document?id=328873

8.3 Pecypcol unghopmayuonno-menekommynukauyuonnoi cemu ""Hnmepnem'’,
6KI0YAA npoheccuonanvHvle 0a3zpbl OAHHLIX U UHQOPMAUUOHHO-CHPABOYHDbBLE
cucmemol (npu HeoOX00UMOCMU):

1. CnpaBouno-nipaBoBas cuctema «I'apanT» - Pexxum mpocryma: http://www.garant.ru/

2. CIIC KoncynprantlLmroc - Pexxum noctyna: http://www.consultant.ru/

3. 3OBC «Haunonansuslil nndpoBoii pecype «Pykont»: https://rucont.ru

4. OnektponHas Oubmmoreunas cuctema «PYKOHT» - Pexum gocryma:
https://lib.rucont.ru/

5. OnextponHass OuOmmoreunass cucreMa ZNANIUM.COM - Pexum poctyma:
http://znanium.com/

6. OneKTpoHHO-0MOIMOoTeUHast cucrema u3garenscTtBa "FOpait" - Pexum nocryma:

https://urait.ru/

7. Open Academic Journals Index (OAJI). [IpodeccuonanpHas 6a3a maHHBIX - Pexum
nocryna: http://oaji.net/

8. [Ipesunentckast Oubnmoreka um. b.H.Enpumna (6a3a [gaHHBIX pa3iMyYHBIX
npodeccuoHanpHbIX o0nacteit) - Pexxum noctyna: https://www.prlib.ru/

9. MaTepnanbHO-TeEXHUYECKOE obecnevyeHne AUCLUUNIUHBLI (MOAynsl) U NepevYeHb
MHhOPMaLIMOHHBIX TEXHOJIOruM, Mcnonb3yeMbiX npu ocyLlecTBNeHUH
obpasoBaTenbHOro npouecca no gucuunnuHe (Moaynio) (NpM Heo6xXo0ANMOCTH)

OcHOBHOE 000PYI0BAHUE:

IIpoexrop
Hocka aynuropsas JJA-8MIL]
[MTapra 3-x mectHas cxiagnas 1800*450

[IporpaMMHoe obecrieyeHme:

Microsoft Office XP Suites Russian
Windows

10. CnoBapb OCHOBHbIX TEPMUHOB

ABTOOHOrpadusi — ONHWCaHWE CBOEH JKW3HU, BKJIIOYAIONICe OOy4YCHHE U TPYIOBYIO
JIeATEITbHOCTh

ABTOp A0KyMeHTa — (pU3nuecKoe WK IOPUANYECKOE U0, CO3AaBIIee JOKYMEHT

AJpec - IPpUBETCTBHE, MO3/IpaBIeHUE, OJar0JapHOCTh OTACIHBHOMY JIUITY WU TIPEANPUITUIO

AJpecaHT — JINLIO WIN OPraHU3alus — OTIIPABUTEINb JOKYMEHTA



Ajxpecat — ITUIIO WIA OpraHu3aius — nojaydyareiab JOKYMEHTa

AKT — [IOKYMEHT, COCTAaBJICHHbIM HECKOJbKMMH JIMIAMU W  TOATBEPKIAOIIHI
YCTaHOBJIECHHBIE (DaKThI I COOBITUS

APpXMB — OpraHm3aius Wil €€ CTPYKTYpHOE MOJpa3/eieHue, OCYIIECTBIAIONICe MPUEM U
XPaHEHUE apXUBHBIX JTOKYMEHTOB C LIEJIbI0 UX UCIOJIb30BAHUS

ApxXuBHasi cnpaBka — OQUIMAIBHBIN JOKYMEHT, HMEIONIMHA HOPUIUYECKYI0 CHIYy U
CoJIepKalIiii apXWBHYIO WH(POPMAIUIO O TPEIMETE 3ampoca ¢ YKa3aHHEM ITOMCKOBBIX JIAHHBIX
JIOKyMEHTa

ApXHBHOE /€10 — OTpacib ACSATEILHOCTH, 00ECIIEUNBAIOIAs OPraHU3AINI0 XPAaHEHUS U
WCIIOJIH30BAHUS APXUBHBIX TJOKYMEHTOB

ApXUBHBI (POHJ — COBOKYITHOCTh aPXUBHBIX JOKYMEHTOB, HCTOPUUYECKU U/UITU JIOTUYECKH
CBSI3aHHBIX MEXKY CO0O0i

AyaHOBH3YaJIbHBIH JOKYMEHT — JIOKYMEHT, COJAEp KAl N300pa3UTEIbHYIO U 3ByKOBYIO
UHPOPMALIUIO

bunaep - neperieTHas MalIMHa, UCIOJB3YIOMIAs B Ipolecce padOThl METAIUIMYECKUE U
IJJACTUKOBBIE CIIUPAIIH

Buorpadus — onucanue XU3HU U ACITETLHOCTH KaKOT0-TH00 JTUIa

baank nokymeHTa — Ha0Op PEKBH3WUTOB, WIACHTU(DHUIMPYIOMUX aBTOpa OQUIIMAIBLHOTO
MMCbMEHHOTO IOKYMEHTa

Bua nucbMeHHOr0 JOKYMEHTa — MPUHAJICKHOCTh MUCHbMEHHOTO JOKYMEHTa K CHUCTEME
JOKYMEHTALMH 10 MPU3HAKAM COAEPKAHUS U LIEJIEBOI0 Ha3HAYCHUS

Bu3a opunuaibHOro JOKyMeHTa — PEKBU3UT JTIOKYMEHTA, BbIpaKarOUIUH COINIACHE WU
HEecorjacue JOJLKHOCTHOTO JIMIA C COAEP)KaHUEM JIOKYMEHTA

BHemiHnii JOKYyMeHT — JOKYMEHT, OTIPABJICHHBIH OPYrMM OpraHu3anusaM (JIHIaM) HId
MOJTyYEHHBIN OT HUX (MCXOISIINI MU BXOISIINN)

BHyTpeHHuii 0KyMeHT — o(QuIUaIbHBIA JOKYMEHT, HE BBIXOJAUIMM 3a Tpeaesnsl
MIOArOTOBUBLIEH €ro OpraHu3aluu
BuyTpeHHsid oOnuMchb [OKYMEHTAa — YYETHBIM JOKYMEHT, COJEp)KAIIUKA IIepeyYeHb

JIOKYMEHTOB JIeJla C YKa3aHUEM IOPSAJKOBBIX HOMEPOB JNOKYMEHTOB, X MHJCKCOB, Ha3BaHWM, JarT,
HOMEPOB JIUCTOB

BonpocHuk — nniepedeHb BOIIPOCOB, COCTABISIEMbIH /J1s1 COOpa KakuX-11M00 CBEACHUN

Bxoasimmii JOKYMEHT — JOKYMEHT, IIOCTYNIUBIINN B OPraHU3aLUIO0

BoigesieHue JOKYMEHTOB K YHHYTOKEHHMI0O — BBIABICHUE B IIPOLECCE DKCIEPTU3BI
HAay4YHOW M NMPAKTHUYECKON IIEHHOCTH JTOKYMEHTOB C UCTEKIIMMH CPOKAMH XPAHEHMS, YTPATUBIIUX
NPaKTUYECKOE, HAyYHOE WM OOIIECTBEHHOE 3HaUeHUE, 0TOOp MX K YHUUTOXKEHUIO

Beinucka U3 10KyMeHTa — 3aBEpEHHAs KOIUA 4acTH JTOKYMEHTa

I'pamoTa — 1OKyMEHT, BbIJIaBa€MbIi OpraHU3AIMEH PAaOOTHUKY WM TPYyIIe paOOTHUKOB 3a
TPYIOBBIE JOCTHKEHUS

I'pagpux — 1) rpapuyeckuil WA TEKCTOBOM JOKYMEHT, OTPAXKalOIIUH COCTOSIHHE WM
JUHAMUKY KakKoro-au0o sBI€HMs, 2) IUIaH paboOThl ¢ TOYHBIMM IOKa3aTeIsIMM HOPM M BpPEMEHHU
BBITIOJTHEHUS

I'paduuecknii JOKyMEHT — JOKYMEHT, B KOTOPOM H300pakeHHE OOBEKTa MOIYyYEHO
IIOCPEACTBOM JIMHUM MM IITPUXOB

I'pud  orpaHuyeHuss  gocTyma  —  pPEKBU3UT  OQPHUIMAIBLHOTO  JOKYMEHTA,
CBHJICTEILCTBYIOIIHMI 00 0COO0M XapakTepe HHPOPMAIINK, OTPAHNYMBAIONINN KPYT MOJIh30BaTEICH
JIOKyMEHTa

I'pu¢ cornacoBaHusi — PEKBU3UT O(DUIMAILHOTO TOKYMEHTA, BBIPKAIONIMI COIlacue
JOJKHOCTHOTO JIMLA WJIM OPTaHU3ALMH, HE SBIISIOIIECHCA aBTOPOM IOKYMEHTA, C €r0 COACPKAaHUEM

I'pu¢g yTBep:kaeHHS] — PEKBM3UT O(QUIMATBHOIO JIOKYMEHTa, NPHUAAIOUINIA MPaBOBOM
XapakTep ero COoAEp KaHUI0

Jlata opuuHMaIbHOIO JOKYMEHTA — PEKBU3UT O(PUUUAIBHOIO JOKYMEHTa, COJeprKalluit
yKa3aHHOE Ha JIOKyMEHTE BpeMs €ro CO3JaHMs W/WIH MOANUCAHUSA, YTBEPKICHHUS, COIIACOBAHMUSA,
Oy OJTMKOBAaHHMS



Jles10 — COBOKYITHOCTh JIOKYMEHTOB MJIM JOKYMEHT, OTHOCSILIHECS K OJHOMY BONIPOCY WU
Y4acCTKy AESTEeIbHOCTH, TOMEUIEHHbBIE B OTACIbHYIO O0JI0KKY

Jenonpou3BoAcTBO (JIOKyMEHTallMOHHOE oOecneueHue ympasineHus JOY) — otpacib
JeSITeTLHOCTH, 00ECTICYMBAOIIAs TOKYMEHTHPOBAHNE M OPTaHU3ALUIO paOOTHI C TOKYMEHTAMHU

JMnJjIoM — JIOKYMEHT, YAOCTOBEpSIOMMA: 1) OKOHYaHWE BBICIIETO WM CPEIHETO
00pa30BaTEeNbHOTO YUPEKACHUS;, 2) IPUCBOCHHUE YUEHOUW CTENEHH, TOYETHOTO 3BaHUS U T.II.

JIMpeKTUBHBIN [JOKYMEHT — JOKYMEHT, COJEpKalluil 00s3aTeNIbHbIE K HCIIOJIHEHUIO
YKa3aHUs BBIIIECTOSIIUX OPraHOB

JI0BepEeHHOCTh- JOKYMEHT, JAIONIMI IMOJTHOMOYHSl €r0 MPEAbSIBUTEII0 HAa BBHINOJIHEHHE
KaKAX-JIH00 IeicTBHi

JloroBop (KOHTPAKT) - TOKYMEHT, (PMKCUPYIOIIUN COTNAIIeHHEe IBYX WK 0ojiee CTOPOH 00
YCTAaHOBJICHUH, U3MEHEHUH UJTU TIPEKPAIICHUH MPaBOOTHOIICHUM

JlokJiagHasi 3anMcKa — JJOKYMEHT, aJpEeCOBaHHBIN PYKOBOJICTBY, U3JIArarOIUil KAKOW-THO0
BOITPOC C BBIBOJAMU U MIPEATIOKEHUSIMU COCTABUTEIS

JIOKYMEHT (IOKyMEHTHpOBaHHAas WHQOpManus) — 3aQHUKCHPOBAHHAS HA MaTepHAIHLHOM
HocuTese UHpOpMaIHsI ¢ PEKBU3UTAMU, TIO3BOJISIOIIUME €€ UACHTUPHUIIPOBATH

JIOKyMeHTHPOBaHHUe — 3aMKCh HHPOPMAIIUU HA PA3IUIHBIX HOCUTENSX MO0 YCTAHOBICHHBIM
IpaBUiIaM

JIOKyMeHT JIMYHOT0 MPOUCXO:KIEHHs] — JOKYMEHT, CO3[JaHHBIA JIMIIOM BHE Cdepbl ero
CITy>KeOHOH N1 TeTbHOCTH UJIH BBITIOJTHEHUS CITYKEOHBIX 00s13aHHOCTEH

JIOKyMEeHTO0000pOT — IBH)KEHUE TOKYMEHTOB B OPraHU3allid C MOMEHTA UX CO3/IaHMS WU
MOJIyYEHUS O 3aBEPILICHUS UCTIOJHEHUS UM OTIPABIICHUS

JIOKyMEHT BPeMEHHOI0 XpaHEeHUsl — JOKYMEHT C YCTAaHOBJICHHBIM CPOKOM XPaHEHHs, TIO
MCTEYEHUU KOTOPOTO OH MOJJICKUT YHUUTOKEHHUIO

JIOKyMEHT TIOCTOSIHHOTO XPAaHEHUsl — JOKYMEHT, KOTOPOMY B COOTBETCTBHUH C
HOPMATHBHBIMHU ¥ HHBIMH IPABOBBIMU aKTaMH YCTaHOBJIEHO 0€CCPOYHOE XpPaHECHHE

Jy0aukar JOKyMEeHTa — TMOBTOPHBIM AK3EMIUISIP MOJJIMHHUKA JOKYMEHTA, HMEIOLIUN
IOPUAMYECKYIO CUILY

Kamno6a — mucpkMeHHOE WM yCTHOE oOpaiieHue (U3MYECKUX WM IOPUINYECKHUX JIHI] B
rOCyIapCTBEHHBIC WM OOIIECTBEHHBIC OpraHbl MO IOBOAY HApPYIICHUS MpaB M OXPaHSEMBIX
3aKOHOM MHTEPECOB

KypHana — [IOKyMEHT, COCTAaBISIEMBIM TIO ONpeAeNieHHOH (opMe U coaep ) ariui
MEPUOANYECKHE 3aMUCH CBEACHHIA, COOBITHIA, OTIepaIlfii, TOKYMEHTOB H JIp.

3aBepeHHass KONMs JOKYMeHTa — KOIHUS JIOKyMEHTa, Ha KOTOPOHl B COOTBETCTBHH C
YCTAaHOBJICHHBIM  TIOPSAKOM  TMPOCTABISIOT  HEOOXOAMMBIE  PEKBH3UTHI, MpUAAIOIIUE el
IOPUAMYECKYIO CUILY

3aro/10BoK 0pUUIMAJIBLHOIO0 JOKYMEHTA — PEKBU3UT JOKYMEHTA, KPAaTKO M3JIararoliuii ero
coJlep)KaHue

3aro/10BOK Jej1a — KpaTkoe 0003HAYCHHE CBEJCHHUI O COCTaBE M COJCPKAHUU JJOKYMEHTOB
B JIeIe

3akJ0UYeHHe — JIOKYMEHT, COJEp)KAllluid MHEHHUE, BBIBOJl YUYPEKIECHUS, KOMHCCHH,
CHEIHAJINCTA M0 KaKOMY-JIH00 JOKYMEHTY WUJIH BOIIPOCY

3anucka — KpaTKoe U3JI0KEHUE KaKoro-1100 BOMpOoca UK MOSICHEHUE COAePKAHUS KaKOro-
6o ToKyMeHTa, (hakTa, coObITHS (CITyKeOHast, TOKIa HAsI, 00BICHUTEIIbHAS)

3asiBjieHHe — JIOKyMEHT, COJAep)Kalluii oOpallleHue JIMla K OpraHu3alud, paboToAaTesto
WU 10J>KHOCTHOMY JIUILY

3ona yHuduupoBaHHOWH (OPMBI TOKYMEHTA — YaCTh IUIOMIAIH YHH(DHIIMPOBAHHON
(bopMBbI TOKyMEHTa YCTaHOBIIEHHOTO pa3Mepa, IpeaHa3HaueHHas JJis 3al0JHEHHsI ONpeIeTICHHBIMU
PEKBU3UTAMHU

N3Bemenne — 1OKyMEHT, UH(QOPMHUPYIOMIMHA O MPEACTOSIEM MEPONPUSTHH (3acelaHuH,
coOpanuu, KOH(EPEeHIINN) U MPEAIaraoluii MPUHITH B HEM y4acTHe

HNupexe (Homep) nena— 1mudpoBoe u/uinu OyKBEHHO-IHPpPOBOe 0003HAUCHHUE Jeiia B
HOMEHKJIaType JeJl OpraHu3aly, HAHOCUMOE Ha ero 00J0XKKY



HNHaexcanus JOKYMEHTOB — [IPUCBOEHUE JTOKYMEHTAM IMOPSIAKOBBIX HOMEPOB U YCIOBHBIX
0003HaYeHHI MTPU PErUCTpaLvu

NupuBuayaJbHblii CPOK HMCHOJHEHHS AOKYMEHTa — CPOK MCIOJHEHUS JTOKYMEHTa,
YCTAHOBJICHHBIM  OpPraHU3allMOHHO-PACTIOPSAUTEIIBHBIM  JIOKYMEHTOM  OpraHu3aldd WA
pe3oronuen

HNHcTpyKuMs — JOKYMEHT, B KOTOPOM H3JIaraeTcsi MOPSAOK OCYIIECTBICHUS KaKOW-THOO
JIEATETLHOCTH WIIH MOPSA0K MPUMEHEHHS TI0JI0KEHU I 3aKOHOIATEIbHBIX 1 HOPMATHUBHBIX aKTOB

Nudopmanus — cBeneHuss o mpenmerax, ¢akrax, COOBITHSX, SIBICHHUAX M Ipoleccax
HE3aBHCHUMO OT ()OPMBI HX TPECTABICHUS.

Hcxoasimmii AOKyMeHT — 0(UIIMATbHBIN TOKYMEHT, OTIIPABISEMbIN U3 OpraHU3au1

KBuTanuus — pacnucka, BblJaHHAs OpraHu3anuedl U MOATBEPKIAOIIAs MMOJTyYEHNUEe JEeHEr
WJIM MaTePHUAIIbHBIX [IEHHOCTEH

Kanaccuduxanusa 10KyMeHTOB — JieJeHHE JOKYMEHTOB Ha KJIacChl 10 HauOoiiee OOHIMM
MIPU3HAKaM CXOJICTBA U Pa3InuMs

Kopexce — ennHblii 3aKOHOAATENBHBIN AKT, COJIEPMKAIIUNA B CUCTEMATHYECKOM HM3JIOKEHUH
HOPMBI 1IPaBa, OTHOCSIIUECS K ONPEAENICHHON 0Tpaciu (TpyA0BOI KOJIEKC, HAIOTOBBII KOJIEKC)

KommMmepueckasi TaiiHa — TpOM3BOACTBEHHAs, HAy4YHO-TEXHHYECKas, YIpaBJICHYECKas,
¢uHaHCcOBass W WHasg WHGOPMAIUS, HCIONb3yeMas s JOCTHDKCHHS KOMMEPUYECKHUX IIeNeH,
KOTOPYIO MPEANPUHUMATENb OTHOCUT K KOH(PUACHIUATHHON

KonTpareHT — o1Ha U3 CTOpOH KOHTpakKTa, 10roBopa

KoHTpoJib uCHoOJIHEeHHsI JAOKYMEHTa — COBOKYITHOCTh JCHCTBUMN, 00€CTIeUnBAIOIINX
CBOEBPEMEHHOE HCIIOJIHEHNE JOKYMEHTOB

KonduneHuuanbHbIii JOKYMEHT — HEOOXOJAMMBIM 00pa3oM OQOPMIICHHBIH HOCHUTENb
JTOKYMEHTUPOBAaHHON WHGOpMaIlMK, COJEpKalleil CBEACHHS OrPaHUYEHHOTO JIOCTyNa WIH
UCIIOJIb30BaHUs, KOTOPHIE COCTaBISIOT HHTEIUIEKTyaIbHYI0 COOCTBEHHOCTh FOPHIWYECKOTO WIIH
¢buznyecKoro auna

Konusi pgokymeHTa — JOKYMEHT, TMOJHOCTBIO BOCIPOU3BOIAIINK  HMHMOPMALINIO
MO/JIMHHOTO JIOKYMEHTA U BCE €ro BHEIIHUE NMPU3HAKU WK YaCTh UX, HE UMEIOIINHI I0OpUIUIECKON
CHUJIBI

Konusi noxkymeHTa: 3aBepeHHasi — KOMMs JOKYMEHTa, Ha KOTOPOM B COOTBETCTBUHU C
YCTAaHOBJICHHBIM  TIOPSZIKOM — MPOCTABIISIOT ~ HEOOXOJMMBIC  PEKBH3UTHI, MPHUAAIOINIHE i
FOPUINYECKYIO CUITY

KoppecnonaeHT — yupexxaeHue Wi OTACIbHOE JUI0, C KOTOPBIM BEIETCS MEepernucKa

JlamuHAaTOp — MaIIMHA 1711 HAHECEHUS 3aIUTHBIX TTOKPBITUN HA JOKYMEHTBI

JInuHasg KapTo4Ka — JOKYMEHT, CIyXallWil JJi1 aHajlu3a COCTaBa M yyeTa ABUKCHUS
KaJpoB (paOOTHUKOB)

JInuyHoe pHe0 — COBOKYNHOCTh JOKYMEHTOB, COJAEpXKAlllUX CBEIEHUS O pabOTHHKE
(oOpa3oBaHuU, TPYIAOBOU NEATEIBHOCTH, CEMEHHOM IOJIOKESHUH )

JInyHble JOKYMEHTBI - OQUIIMAIBHBIC JOKYMEHTBI, YIOCTOBEPSIOIMIAE JUYHOCTh UX
BJIQ/I€TIbIIA, €T0 MpaBa, 00sI3aHHOCTH, cojiepKalinue Onorpaduueckre u Ipyrue CBeICHUs O HEM.

HaumeHoBaHue J0KyMeHTa — 0003HAYCHHE BUJIA THCBMEHHOTO JTOKYMEHTA

Haxknagnas — 1OKyMeHT, CoJIepKallil CBEJIEHUS O Ipy3€ U FrapaHTUsX €ro T10CTaBKU

Homenkiiatypa e — cucteMaTU3UpOBaHHBIN IEpeYeHb HAMMEHOBAHUM J1€]1, 3aBOJJUMBIX B
OpTraHu3aIiy, C YKa3aHUEM CPOKOB UX XpaHEHUs, 0(QOPMIICHHBIN B YCTAHOBICHHOM TIOPSIIKE

HopMaTuBHBIH JOKYMEHT — JOKYMEHT, W3aHHBIM yIOJHOMOYEHHBIM Ha TO
rOCyJIJapCTBEHHBIM OPTaHOM M yCTaHaBJIMBAIOIIUA HOPMBI, ITPaBUJIa MOCTOSIHHOTO UM BPEMEHHOTO
NeMCTBUS, pACCUUTAHHBIC HAa 00s13aTEIHbHOE IPUMEHEHHE

Hocurenb 10KyMeHTHPOBAHHOW HH(OpPMAIMH — MaTEPHATBHBIA 00BEKT, UCIIOIb3YEMBbII
JUTSL 3aKPETUICHUS] U XpaHEHHUS Ha HEM PEYeBOM, 3BYKOBOW WM M300pa3UTENIbHON HH(pOpMAINH, B
TOM YHCJIE B IPEOOPa30BAHHOM BUJIE

O0beM 10KYyMEHT0000pOTa — KOJIMYECTBO JOKYMEHTOB, IMOCTYIUBLIMX B OPraHHU3ALUI0 U
CO3JJaHHBIX €10 3a ONPECICHHBIN IIEPUOJ

Onuce — CIUCOK NPEIMETOB € UX XapAKTEPUCTUKAMU



Opranusanus padoThl ¢ JOKYMEHTAMH — OpraHu3anus JOKYMEHTO00OpOTa, XpaHEHUs U
MCIIOJIb30BaHUs JOKYMEHTOB B TEKYIIEH NeATEIbHOCTH OpraHu3alun

OpuruHaa J0KyMeHTa — IEepPBbIi, OUIMHHBIN 3K3EMILISApP JOKyMEHTa

OTrMeTKa 0 NOCTYIUIEHHM [OKYMEHTa— OTMETKa, IMPOCTaBisieMass Ha HUKHEM TIOJ€
BXOJISILET0 TOKYMEHTa, COCTOAIIAs U3 MOPSAAKOBOTO HOMEpA U JaThl MOCTYIICHHS

OTtnyck — 3aBEpeHHas MOJIHAS KOMMS UCXOAAIIETO JOKYMEHTA, OCTAIOIIAsACSA y OTIPAaBUTENSA

OTyer — JOKYMEHT, COJEpKallUi CBEJIEHUS O TMOATrOTOBKE, MPOBEACHUM U HTOrax
BBIMOJIHEHUS IUIAHOB, 3aJaHMM, KOMAHJUPOBOK MU JPYIMX MEPONpPUATUH, MpPeaCTaBIsAeMbIi
BBIIIECTOSIIEH WIM (DYHKIMOHAIBHOM OpraHu3alyy, CTPYKTYPHOMY IOAPAa3ACICHUIO MU
JOJIKHOCTHOMY JIUILY

OdununaabHbIi AOKYMEHT — JOKYMEHT, CO3JAaHHBIA IOPUIMYECKUM WU (PU3HUECKUM
JUIIOM, O(OPMIICHHBIN U YIOCTOBEPEHHBIN B yCTAHOBJICHHOM IOPSIIKE

OdopmiaeHue 10KyMeHTa — IPOCTABICHHE HEOOXOAMMBIX PEKBU3HUTOB, YCTaHOBJIEHHBIX
NpaBUIAMU JOKYMEHTUPOBAHHUS

Ilepenucka  —0000IIEHHOE Ha3BaHHME PA3JIMYHBIX [0 COJEP)KAHUIO JOKYMEHTOB,
o0ecreunBaroInX ONepaTUBHbBIN HHPOPMALIMOHHBIM 00MEH MEX 1y OpraHu3alusIMu

IlepconanbHble AaHHbIE — CBEICHUA O (AKTax, COOBITHUAX, OOCTOSTEIHCTBAX >KU3HH
rpakJaaHuHa

IleyaTb — 3JEMEHT YJOCTOBEPEHMs MOMJUHHOCTH MOAMMCH JIOJDKHOCTHOTO JMIA Ha
JIOKYMEHTaX, MpPEAYyCMOTPEHHBIX HOPMAaTUBHBIMM aKTaMH, YIOCTOBEPSIOLUIMX IpaBa JIMIL,
bukcupyromux ($hakThl, CBI3aHHBIC ¢ PUHAHCOBBIMH CPEJICTBAMHU

IIpaBo moanmcu — MOJIHOMOYNE AOKHOCTHOIO JIMIIA HA TIOJIUCAHUE JOKYMEHTOB

Ilpuka3 — 1paBOBOM akT, W3JaBacMbli pPYKOBOJMTEIEM B LEIAX pa3peuieHUs
IPOM3BOJICTBEHHBIX 33134

IIpencraBiieHne — JNOKyMEHT, COAEP)KALUI MNPEUIOKEHUE O HA3HAYCHWH, NEPEMELICHUU
WM TIOOILIPEHUH PabOTHHKA, a TAK)KE PEKOMEHALINIO ONPEIETICHHBIX TEHCTBUI U MEPONPUATUH TIO
BOIPOCAM JIEATEIbHOCTH OpraHu3aluu

IIperen3usi — nucbMo, OTHIPABISIEMOE BUHOBHOW CTOPOHE B Cllydae HEBBINOJHEHHUS €I0
3aKJIIOYEHHBIX paHee JJOrOBOPOB U PA3HOI0 PoJia OOCTOSTEILCTB

IIpoTokoa — TOKyMEHT, (PUKCUPYIOIIMKA X0A OOCYXIEHHUS BOIPOCOB M NPUHATHS PELICHUN
Ha COOpaHUAX, COBEUIAHMSIX, 3aCEAAHNUIX KOJIJIETHAIbHBIX OPraHOB

PacnopsizkeHne — IpaBoBOM akT, M3JJaBaeMblil Ul pa3peIieHus ONepaTUBHBIX BOIPOCOB

PerncrpannoHHblii MHAEKC (HOMep) TOKyMeHTa — IU(poBoe Win OyKBEHHO-IIU(PPOBOE
0003Ha4YeHHEe, MPUCBAUBAEMOE TOKYMEHTY IIPH €r0 PErucTpaluu

Peectp - mepedeHs (CIUCOK) 4eTro-mudo

Pe3oJronust JOKYMEHTAa — PEKBU3UT, COCTOAIIMN U3 HAIIUCU HA JOKYMEHTE, CIEJIaHHON
JOJDKHOCTHBIM JIMLIOM U COZEpIKallleld IPUHATOE UM PELCHHUE

PexkBH3HMT JOKyMeHTa — 00s13aTeNbHBIN AJIeMEHT 0POPMIICHU OPUIIUATBHOTO JOKYMEHTa

Pekiamanms — mIcbMO TI0 TTOBOJY OOHapYKEHHBIX AS(PEKTOB. HEOCTATKOB B TOJYYEHHOU
NPOAYKILUH WU BBITIOJIHEHHON paboTe

Pemienne — 1OKyMEHT, NPUHUMAEMbIH KOJUIETHAIBHBIM OpPraHOM B LEJSAX pa3pelIeHUs
IIPOM3BOJCTBEHHBIX 33/1a4, BOIIPOCOB

CBueTesIbCTBO — yJI0CTOBEPEHHE, JAI0Iee ONpeIeieHHbIEe IpaBa

CBojKka — TOKYMEHT, IPECTABISAIOMNN CO00 0000IIEHHBIE TaHHBIE TT0 OAHOMY BOIIPOCY

CucreMa JOKYMEHTAallMU — COBOKYITHOCTb JIOKyMEHTOB, B3aUMOCBSI3aHHBIX 10 IPU3HAKaM
IPOMCXOXKACHUS, HA3HAYCHUS, BUJIA, C(hepbl 1eATEIIbHOCTH, EIMHBIX TPEOOBAHUHI K O(OPMIICHHIO

Cayxe0Hasi 3amuMcKa — 3amKcKa O BBIIIOJHEHWH KakKOH-TMOO paboThI, HampaBisiemMas
JOJDKHOCTHBIM JIMLIOM JIPYTOMY JTOJIKHOCTHOMY JIUILY

CnpaBka — JOKyMEHT, MOATBEPKAAIONINI CBeAeHUsT Ouorpaduyeckoro win ciykeOHOro
Xapakrepa

Cpok HCIOJHEHHs] JOKYMEHTa — CpPOK, YCTAHOBJICHHbIII HOPMAaTHBHO-NIPABOBBIM aKTOM,
OpraHU3al[MOHHO-PACIOPSAAUTEIBLHBIM JOKYMEHTOM MIIU PE30II0LUEH

CranaapT — HOPMAaTUBHBINA JOKYMEHT, YCTaHABIMBAIOLIMI TEPMUHBI U MX OIpPECIICHUS,



TpeboBaHus K npoaykiuu CTaHaapTH3alus — IPOIECC YCTaHOBICHHUS M NPUMEHEHHUs MPaBHII C
HENBIO YIIOPSIOYCHHUS ACITEIBHOCTH B IaHHON 00JIacTH

Tabenn — nepeyeHb KaKUX-ITMOO0 MOKA3aTeNeH, COCTaBICHHBII B ONPEICICHHOM TOPSIKE

Teker oguUMAIBLHOrO AOKYMeHTa — HH(poOpManus, 3aduKcHpoBaHHAs JTIOOBIM THIIOM
NUCbMa WK JII000H CUCTEMOM

TpynoBasi  KHMKKA — KHIDKKA, COJEp)Kallas OCHOBHBIE CBEIEHHS O TPYIOBOU
JeSITETIHHOCTH €€ BIIaeIbIla

VYinocroBepeHue (CBHAETEJBLCTBO) — JIOKYMEHT, MOATBEPKIAIOMIMN JTOCTOBEPHOCTh
Kakoro-nmoo Qaxra
YuupunupoBannasa cucrema jaokymentranuum (YCI) — cucrema [TOKyMEHTallWH,

CO3/IaHHAs 0 €UHBIM MpaBHJIaM M TpeOOBaHUAM, cojeprKalias HHHOPMALUI0 HEOOXOAUMYIO IS
yIpaBJICHUS B ONpPEeNIeHHOH cepe nesITeTbHOCTH

Ykazanue —  pacnopsAUTEIbHBIA  JTOKYMEHT, M3J1aBa€Mbli Ha  MOPEANPHUATHAX
MPEUMYIIECTBEHHO [0 BOIMpocaM HH(DOPMAIIMOHHO-METOIUYECKOTO XapakTepa, a TakkKe IIo
BOIIPOCAM, CBSI3aHHBIM C OpraHU3alMEN UCIIOJHEHUS IIPUKA30B, U IPYTUX OPraHOB YIIPaBICHUS

daiin — COBOKYITHOCTb JAHHBIX, 3alICAHHBIX HAa MAIIMHHOM HOCHTEJIE MO/ ONpeIeICHHBIM
NMCEHEM

dakcorpamma — rnoyxydyaemas Ha OyMa)KHOM HOCHUTEJIE KOMHUsS TIOKYyMEHTa, MEPEAAHHOTO 10
KaHajaM (paKCUMUIBHOU CBSI3U

DanbcuUKANUA JOKYMEHTOB — H3TOTOBIICHUE WU HCIIOJIB30BAHUE B KAKUX-JIMOO TENISIX
JIO)KHBIX JOKYMEHTOB, B T.Y. YMBIIUICHHAs MOJAMEHA MOAJIMHHOIO JOKYMEHTa IEJIMKOM WJIH €ro
OTJICNBHBIX YACTeH TMOAJNETbHBIMU, HW3TOTOBJICHHBIMH [JIs TPUOOPETCHHsS] HE3aKOHHBIX TpaB,
BBITTOJTHCHUSA MPOTUBOIIPABHBIX I[CflCTBHfI B OTHOHICHWH NPCANPUATHA UIIKW €ro IICPCOHAIA.

®opMupoBaHUe [eJia — TPYNNUPOBAHUE MWCIOIHEHHBIX JOKYMEHTOB B JIeJl0 B
COOTBETCTBUU C HOMEHKJIATYpPOH JI€I U CUCTEMATU3ALMS JOKYMEHTOB BHYTPH J€JIa

Ilpeaaep — cranuoHapHas MalllMHA JUIsl YHUYTOXKEHUS OyMard ¢ mapauieIbHOW WIH
MEPEKPECTHOM PE3KOH MM U3METbUCHUEM

IOpuanyeckoe JMIO — yupexKIeHUE, MPEANPUATUE WIM OpraHU3allus, BBICTYIAIONIEE B
KaueCTBE CAMOCTOSITEILHOTO HOCUTENS TPaXKIaHCKUX TpaB U 00s3aHHOCTEH

FOpuanyeckasi cujia JOKyMeHTa — CBOMCTBO OUIIHAIBHOTO JOKYMEHTa, COO0IIaeMoe eMy
HeﬁCTBYIOMHM 3aKOHOJaTCIIbCTBOM, KOMHCTCHHI/Ief/'I u3JaBICro €ro opraHa U yCTaHOBJICHHBIM
nopsaIKoM oopmiteHus



